Information and Communication Technology Facilities

1.
Use of Floppy Discs - only use discs purchased from the school
Pupils are allowed to use floppy discs, to save work and transfer it from one part of the site to another, or to home, if they have compatible equipment.
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This does, however, present us with some problems:

of security ; 
of integrity of data; 

of copyright; 
of viruses 

and 

of the quality of the magnetic media.

In order to over come as many of these problems as possible, and still be able to offer this facility to pupils, we have decided to regulate this with the following system for those pupils who wish to avail themselves of this amenity.

a.
Pupils can only use discs purchased from the school, in machines on the school site.

b.
Pupils must purchase a protective case from the school for transporting discs and use it.

c.
Pupils must be aware that they may be infringing copyright laws if they attempt to copy program files or data onto the systems in school. Nothing should be copied onto the school systems without prior permission from a Network Manager (i.e. Mr Wood or Mr Booker).
d.
If pupils become aware that their disk has a virus, it is their responsibility to get it checked (by Mr Wood or Mr Booker) before they use it in any other machine. Failure to comply with this requirement will result in the removal of the pupil's access to the Network.

.

Discs and cases are available for purchase from the Library Resources Centre as follows:

i
Pocket size protective case (which can hold up to five discs) plus one high-density disc at £2.00

ii
Additional high density discs at 75p each.

Discs from any other source that are used by pupils in school will be confiscated.
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Passwords
Should pupils wish to change their password the procedure is as follows:


Click on “Network” in the bottom right hand corner of the screen

and follow instructions to “Change Password”.

Remember that your User Identity and Password should be kept SECRET.

3
Printing Credits

[image: image3.wmf]At the start of the year all students are given an allowance of printing credits in order to be able to print their work. Pupils may purchase additional credits to add to their account, thus allowing printing of additional, non-compulsory work. Should pupils wish to purchase additional credits at 1p/credit, a request form is available in the Library Resource Centre (Please note the minimum purchase is 50p)

Each Mono Laser Printer will deduct 2 credits per sheet from the user's account.

Each Colour Laser Printer will deduct 10 credits per sheet from the user's account.

4.
Internet Access

[image: image4.wmf]Pupils are not given access rights to the Internet without the completion of an "acceptance contract" which must be signed by both the pupil and their parent. Infringement of the contract or procedure will result in the removal of the pupil's access to the Network.
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